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Working

from home

a survival guide

“ Zoom -
offers a full sui ing
\ ' and comm es.

Teams - part of 0365, this is a brilliant
way to stay connected to your colleagues
and work collaboratively.

You can make video and audio calls,
particularly useful as more of us start to
work from home.

OneNobe - a brilliant app within 0365
for note taking, sharing and collaborating.
Think of it as your digital notebook.

To Do -
a great app for keeping track of
your (probably) busier-than-usual l ’
to-do list.

You can also set up shared lists if you're

working on projects (from afar) with
team members.

VolIP Gelephone system -
you can have calls routed to
l your mobiles to allow you and
your colleagues to continue
providing your customers

with the same level of service that
they have come to expect.

Social media -
don’t underestimate the value of staying
in contact if you’re self-isolating or
working remotely. We're all in this
together and feeling connected is good
foryour emotional wellbeing.

Linkedin -

we’re finding this is helping a lot with the
social isolation aspect of remote working
— posting something and people
commenting makes you feel
part of a community. Plus, it helps you
keep a finger-on-the-pulse with fellow
business contacts, as things develop.

WhatsApp -

feeling connected is just as much a part of working-from-home,
as productivity. Check in with teammates and friends, keep
each other smiling, share your concerns and remind yourself
that we're all in this together.




